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o Skagway
bnb Development .
Corporation Introduction

The SDC Small Business Resource Center (SBRC) serves as a source of assistance and
support for efforts to expand and diversify the economy of Skagway. We aim to make available
services, products and resources to the business community of Skagway for the enhancement of
their business experience. Here at the Skagway Development Corporation, our work is driven by:

MISSION:
- VALUES:
VISION: “To serve the community

“The Skagway Development  of Skagway as an advisory, 5 Sustainability
Corporation aims to be the administrative and ) (Fiol:cabo_ratula_n
economic & community technical source, by ¢ Inrtc(; ersi?ona 3
development organization supporting business > Resgonziveness
supporting business enterprise and community v Confidentiality
enterprise and community well-being through
well-being. ” connecting people, ideas

and resources.”

In an effort to fulfill our mission, as well as streamline the process of starting a new business
venture in Skagway, Alaska, we have created the “Skagway Business Start-up Kit”. This manual
is in no way meant to be the end-all guide to starting a business, but rather a starting point
containing pertinent information to help guide one thru the process of starting a business in
Skagway. We hope that the “Skagway Business Start-up Kit” will assist you in getting started with
the planning process of your new business venture. The SCD-SBRC offers a host of other
resources, located in our offices, as well a collection in the Skagway Public Library.

To set up a consultation or utilize our Small Business Resource Center, contact us at 907-983-3414
or skagdev@aptalaska.net. Good luck in your endeavor!

e //’"E’,( yJ7\
¥,

Juliene Miles
Executive Director
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Self-Assessment

Business Plan

Business Structure

Permits and/or other Licensing Requirements

Business License

R/
0.0

0/
0.0

State of Alaska
Municipality of Skagway

Labor Laws & Employer Requirements

Alaska Department of Labor
Employment Security Tax
Workers’ Compensation

Alaska Occupational Safety and Health

Federal

=  Employment Identification Number (EIN)

= Determine potential tax obligations and filing requirements
State:

= Determine if your business is subject to a State Tax
Local:

= Municipality of Skagway City Sales Tax

[l Zoning Regulations

[

Insurance
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Following is general information on starting and operating a business in Skagway, AK,
including phone numbers and links. Additional, more detailed information can be requested from
SDC.

Self-Assessment:

Before you start, take time to answer some critical personal and business questions to help
increase your chance of success. This will also help you to start writing your business plan.
There are several proven business and/or self-assessment quizzes found online. The SDC Start-
up Kit has provided such an assessment (see page 10), created by U.S. Small Business
Administration.

Business Plan:

It is recommended that you develop a complete business plan, including financial statements.
This will not only act as a “road map” for the success of your business, but will also serve as an
important key to obtaining funding for your new venture.

» The SDC Business Start-up Kit contains a basic outline for a Business Plan (see page
13). Other various resources for developing a business plan may be available at the SDC
office and/or the Skagway Public Library.

» A step-by-step Business Plan Tool is available through the U.S. Small Business
Administration at: http://www.sba.gov/tools/business-plan/1

Business Structures:
Choose how you want to operate your business.

» Familiarize yourself with the different options for structuring your business. The SDC
Business Start-up Kit has provided a brief synopsis, “Business Ownership Structures”.
(See page 14)

» Talk with your accountant and /or attorney about the best way to organize your business.

» Decide on which structure you will use, sole proprietorship, partnership, corporation,
etc.
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Should you decide to form a Corporation within the State of Alaska, you will have to file your
Articles of Incorporation in order to obtain your entity number. This should be done before you
acquire a business license, as your entity number is required on the application for business
licensing in the State of Alaska.

> State of Alaska forms by entity type can be found here:
https://www.commerce.alaska.gov/web/chpl/Corporations/CorpFormsFees/FormsbyEntit
y.aspx

» Upon forming an entity, you must file initial and biennial reports, this can be done online
here:
https://www.commerce.alaska.gov/web/chpl/Corporations/CorpFormsFees/FormsbyEntit

y.aspXx

Permits and/or Other Licensing Requirements:

» Some business operations in the State of Alaska require specific professional licensing. If
your business venture does require professional licensing, you must first acquire your
Alaska Professional License Number (APLN) before applying for your State of Alaska
Business License as you will need to provide your APLN on the business license
application. Find specific professional licensing requirements, and their corresponding
applications, for your business by calling or visiting the State Professional Licensing
Information website for the State of Alaska
(907)465-2550 https://www.commerce.alaska.gov/web/cbpl/ProfessionalLicensing.aspx

» Special permits may be needed for some business operations. Below are some examples
of businesses that may need special permitting in the State of Alaska, along with
corresponding links to permitting information.

0 Opening a food establishment: http://dec.alaska.gov/eh/fss/Food/Opening.html

0 Requirements for a Bed & Breakfast:
http://dec.alaska.gov/eh/fss/Public_Facilities/Overnight Home.html

0 Home based food business: http://dec.alaska.gov/eh/fss/Food/Cottage Food.html

0 Mobile Food Units: http://dec.alaska.gov/eh/fss/Food/carts.html

0 Tour Operator utilizing Commercial Vehicles:
http://dot.alaska.gov/mscve/index.cfm?go=mscve.cvefag

Business Licenses:

» State of Alaska Business License:
An Alaska Business License is required for all organizations doing business in Alaska. It

can be obtained from the State of Alaska Department of Commerce, Community and
Economic Development; Division of Corporations, Business & Professional Licensing;
Business Licensing Section. The cost is $50 each year and may be purchased by calling
or by completing the online application.

(907) 465-2550 or https://www.commerce.alaska.gov/web/chpl/BusinessLicensing.aspx
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» Municipality of Skagway Business License:
Purchase your municipal business license for $10.00 each year from City Hall. The
application can be downloaded online. You need your State of Alaska business license
first, as you will need to provide your state business license number on your municipal
license application.
(907) 983-2297 7t Ave. & Spring St www.skagway.org (click forms tab)

Labor Laws & Employer Requirements:

There are many different laws and requirements involved when hiring employees. If you intend
to employ workers with your new business, determine which labor laws and employer
requirements apply to you by contacting the following departments/divisions:

» Alaska Department of Labor:
Obtain complete listing of information for employers in order to maintain compliance
with state and federal labor laws.

www.labor.state.ak.us

» Employment Security Tax, Alaska Department of Labor:
It is required that employers obtain an unemployment insurance identification number.
(907) 465-2757 or visit http://www.labor.state.ak.us/estax/home.htm

» Workers’ Compensation Division, Alaska Department of Labor:
Determine required compliance with the Workers’ Compensation Act.
(907) 465-2790 or visit www.labor.alaska.gov/wc/home.htm

> Division of Standards and Safety, Alaska Department of Labor:
Determine required compliance with Alaska Occupational Safety and Health
(907) 465-4855 or go to www.labor.alaska.gov/lss/oshhome.htm

Taxes:

Determine potential federal, state & municipal tax obligations and filing requirements for your
business. Remember, these are only guidelines, it is always important to consult with your local
accountant or bookkeeper prior to establishing your new business.

> Federal Taxes, IRS:

e You must obtain a federal Employer Identification Number (EIN) from the
Internal Revenue Service if you are operating your business as anything other
than a sole proprietorship. Download the EIN form in PDF format at:

www.irs.gov/publ/irs-pdf/fss4.pdf
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e For an assortment of information on federal tax obligations/filing requirements
www.irs.ustreas.gov/businesses/index.html

1-800-829-4933 Telephone Assistance for Businesses

e For information and links to required forms.
www.irs.ustreas.gov/formspubs/index.html

1-800-829-3676 IRS Publications/Forms

> Alaska State Taxes:
e Some businesses/industries may be subject to following state taxes, contact the
Alaska Department of Revenue, Tax Division for more information.
(907) 465-2320 or visit http://tax.alaska.qov/

» Municipality of Skagway:
e There is a city Sales Tax of 5% which must be remitted quarterly. Contact the
City of Skagway or go to City Hall located at 7th & Spring Streets for further tax
information.
(907) 983-2297 or visit www.skagway.org

Zoning Regulations:

It is important to research zoning regulations that may apply to your business venture in
Skagway. Depending on where your business is located, there may be special requirements
determined by the Historic District Commission or Planning and Zoning Commission.

» Contact City Hall to determine if your business is located in the historic district, as there
are special guidelines you must adhere to; including regulations regarding signs, fonts,
building color, and architectural details.

(907) 983-2297 or visit www.skagway.org (click Boards/Commissions tab)

> Building Permits are required for new buildings, additions, alterations, repairs or
miscellaneous structures; these are available at City Hall.
(907) 983-2297 or visit www.skagway.org (click Permits tab)

» Contact the Planning and Zoning Commission at City Hall for specific requirements on
specific zones within Skagway and their regulations.
(907) 983-2297 or visit www.skagway.org

Insurance and Bonding:

In order to obtain the best insurance protection for you and your business, it is important to take
into consideration your situation and the options available. Before cold calling many insurance
companies, check with your Homeowner’s or Automobile Insurance Company for rates or ask
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them to recommend another company. Following are some things to think about when obtaining
insurance for your business, as well as resources to assist you in your search.

+ Liability, Property, and Automobile insurance
Business interruption insurance
Home Office
e If your business is operated from your home, contact your homeowner’s insurance
company to update your policy to include coverage for office equipment. This is
not automatically included in a standard homeowner’s policy.
Employee Insurance
e If you hire employees, you may be required to provide unemployment or worker’s
compensation insurance.
Professional Liability insurance
Alaska Division of Insurance
(907) 465-2515 or visit http://commerce.alaska.gov/dnn/ins/Home.aspx

o
*

*

o
*¢

*

X/
°e

X/
°e

R/
X4

D)

¢+ Surety Bonds
www.sba.gov

The Skagway Development Corporation would like to thank the Skagway Chamber of Commerce and the Sitka
Business Resource Center for their help in providing some of the information in this section
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L Skagway
bub Development
Corporation Self-Assessment

This self-assessment will help you to gather necessary thoughts and information, assisting you in
the formulation of your business plan. It is important to have a solid business plan, so take your
time and answer the questions as honestly and thoroughly as you can.

1. Why am I starting a business?

2. What kind of business do | want?

3. Who is my ideal customer?

4. What products or services will my business provide?

5. Am | prepared to spend the time and money needed to get my business started?

6. What differentiates my business idea and the products or services | will provide from
others in the market?
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7. Where will my business be located?

8. How many employees will | need?

9. What types of suppliers do | need?

10. How much money do | need to get started?

11. Will I need to get a loan?

12. How soon will it take before my products or services are available?

13. How long do I have until | start making a profit?

14. Who is my competition?

15. How will | price my product compared to my competition?

Skagway Business Start-up Kit: Self- Assessment
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16. How will I set up the legal structure of my business?

17. What taxes do | need to pay?

18. What kind of insurance do | need?

19. How will I manage my business?

20. How will I advertise my business?

Source: The U.S. Small Business Administration

Skagway Business Start-up Kit: Self- Assessment
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There are many guides and outlines for successful business plans. The SDC Small Business
Resource Center has several books and guides on the subject if you’d like to do further research
on your own. The following is a basic outline for a business plan.

Cover Page
Statement of Purpose
Table of Contents
I.  The Business
Description of Business
Products or Services
Market
Competition
Marketing Plan
Location of Business
Operational Plan
. Management/Personnel
Il.  Financial Data
Sources & Applications of Funding
Capital Equipment List
Balance Sheet
Breakeven Analysis
Income Projections (Profit & Loss Statements)
i. Three-Year Summary
ii. Detail by Month for First Year
iii. Detail by Quarter for Second & Third Years
iv. Notes of Explanation
F. Cash Flow Projections
I. Detail by Month for First Year
ii. Detail by Quarter for Second & Third Years
iii. Notes of Explanation
G. Historical Financial Records (if applicable)
I. Balance Sheets for Past Three Years
ii. Income Statements for Past Three Years
iii. Tax Returns for Past Three Years
1. Supporting Documents
A. Personal resumes, personal financial requirements and statements, cost of living
budget, credit reports, letters of reference, job description, letters of intent, copies
of leases and contracts, legal documents and other items of relevance to the

business plan.
Source: JEDC, Guide to Preparing a Business Plan

IEMMOUOm»

moowp
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The following is a more detailed description of business organization structures and how they are
different from one another.

Sole Proprietorship

The majority of all small businesses start out as Sole Proprietorship. These are owned by one
person, usually the individual who has day-to-day responsibility for running the business. Sole
proprietors own all the assets of the business and the profits generated by it. They also assume full
responsibility for any of its liabilities or debts. The owner simply needs to secure the necessary licenses,
tax identification numbers, and certifications in his or her name and then you are now the business.

Operating as a sole proprietor is the easiest and cheapest form of doing business. You basically
open the doors and go. The temptation to operate this way is great and many go this route. The negatives
of this form of business are also great. There are no particular recordkeeping requirements which are
quite easy but often lead to sloppy business practice. Sloppy business creates poor decision making and
sets up failure. At the very least you become a sitting duck for the IRS audit and lawsuits. Planning, at
the beginning, can save you money on an ongoing basis and protect the assets that you have worked so
hard to accumulate.

Advantages:
e Easiest and least expensive form of ownership to organize
e SPsare in complete control and within the parameters of the law, may make decisions as they see
fit.
e SPs receive all income generated by the business to keep or reinvest.
o Profits from the business flow-through directly to the owner’s personal tax return.
e The business is easy to dissolve, if desired.

Disadvantages:

e SPs have unlimited liability and are legally responsible for all debts against the business. Their
business and personal assets are at risk.

e May not be able to raise funds as easily and are often limited to using funds from personal
savings or consumer loans.

e May have a hard time attracting high-caliber employees, or those that are motivated by the
opportunity to won a part of the business.

e Some employee benefits such as owner’s medical insurance premiums are not directly deductible
from business income (only partly as an adjustment to income).

e A corporation pays 15% federal income tax on taxable income up to $50,000; 25% tax on
income from $50,001 - $75,000; 34% tax on income from $75,001 - $100,000; 39% tax on
income from $100,001 - $335,000; and 34% tax on income over $335,000. ~A sole proprietor
who filed a federal income tax return under the status of married, filing jointly, would pay 15%
federal income tax on taxable income up to $35,800; 28% tax on income from $35,801 to 86,500;
and 31% tax on income over $86,501.

Skagway Business Start-up Kit: Business Organization Structures 14



Sale/Transfer of All or Part of the Business: The sole proprietor can transfer the business only by
the sale of business assets. This means it is more difficult to have someone buy into the business,
and there are potential tax consequences of converting a sole proprietorship to a corporation or a
Limited Liability Company rather than starting Federal Tax Forms for Sole Proprietorship

Federal Tax Forms for Sole Proprietorship:

Form 1040: Individual Income Tax Return

Schedule C: Profit or Loss from Business (or Schedule C-EZ)
Schedule SE: Self-Employment Tax

Form 1040-ES: Estimated Tax for Individuals

Form 4562: Depreciation and Amortization

Form 8829: Expenses for Business Use of your Home

Types of Partnerships:

Partnership

In a Business Partnership, two or more people share ownership of a single business. Like sole
proprietorships, the laws do not distinguish between the business and its owners. The Partners should
have a legal agreement that sets forth how decisions will be made, profits will be shared, disputes will be
resolved, how future partners will be admitted to the partnership, how partners can be bought out, or what
steps will be taken to dissolve the partnership when needed;. It’s difficult to think about a "break-up"
when the business is just getting started, but many partnerships split up at crisis times and unless there is a
defined process, there will be problems. They also must decide up front how much time and capital each
will contribute.

Advantages:

o Partnerships are relatively easy to establish; however time should be invested in developing the
partnership agreement.

» With more than one owner, the ability to raise funds may be increased.

e The profits from the business flow directly through to the partners' personal tax returns.

« Prospective employees may be attracted to the business if given the incentive to become a
partner.

e The business usually will benefit from partners who have complementary skills.

Disadvantages:

e Partners are jointly and individually liable for the actions of the other partners.

e Profits must be shared with others.

e Since decisions are shared, disagreements can occur.

o Some employee benefits are not deductible from business income on tax returns.

e The partnership may have a limited life; it may end upon the withdrawal or death of a partner.
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General Partnership

Partners divide responsibility for management and liability, as well as the shares of profit or loss
according to their internal agreement. Equal shares are assumed unless there is a written agreement that
states differently.

Advantages:

o Simple and inexpensive to create and operate
o Owners (partners) report their share of profit or loss on their personal tax returns

Disadvantages:

o Owners (partners) personally liable for business debts

Limited Partnership

Limited Partnership and Partnership with limited liability

"Limited" means that most of the partners have limited liability (to the extent of their investment) as well
as limited input regarding management decisions, which generally encourages investors for short term
projects, or for investing in capital assets. This form of ownership is not often used for operating retail or
service businesses.

Advantages:

« Limited partners have limited personal liability for business debts as long as they don't participate
in management
o General partners can raise cash without involving outside investors in management of business

Disadvantages:

o General partners personally liable for business debts
o More expensive to create than general partnership
e Suitable mainly for companies that invest in real estate

Federal Tax Forms for Partnerships:

e Form 1065: Partnership Return of Income

e Form 1065 K-1: Partner's Share of Income, Credit, Deductions
e Form 4562: Depreciation

e Form 1040: Individual Income Tax Return

o Schedule E: Supplemental Income and Loss

e Schedule SE: Self-Employment Tax

o Form 1040-ES: Estimated Tax for Individuals

Skagway Business Start-up Kit: Business Organization Structures 16



Corporation

A corporation, chartered by the state in which it is headquartered, is considered by law to be a unique
entity, separate and apart from those who own it. A corporation can be taxed; it can be sued,; it can enter
into contractual agreements. The owners of a corporation are its shareholders. The shareholders elect a
board of directors to oversee the major policies and decisions. The corporation has a life of its own and
does not dissolve when ownership changes.

Advantages:

e Shareholders have limited liability for the corporation's debts or judgments against the
corporations.

o Generally, shareholders can only be held accountable for their investment in stock of the
company. (Note however, that officers can be held personally liable for their actions, such as
the failure to withhold and pay employment taxes.)

« Corporations can raise additional funds through the sale of stock.

A corporation may deduct the cost of benefits it provides to officers and employees.

e Can elect S Corporation status if certain requirements are met. This election enables company to
be taxed similar to a partnership.

e A corporation pays 15% federal income tax on taxable income up to $50,000; 25% tax on income
from $50,001 - $75,000; 34% tax on income from $75,001 - $100,000; 39% tax on income
from $100,001 - $335,000; and 34% tax on income over $335,000.

« A sole proprietor who filed a federal income tax return under the status of married, filing jointly,
would pay 15% federal income tax on taxable income up to $35,800; 28% tax on income from
$35,801 to 86,500; and 31% tax on income over $86,501.

Disadvantages:

e The process of incorporation requires more time and money than other forms of organization.

» Corporations are monitored by federal, state and some local agencies, and as a result may have
more paperwork to comply with regulations.

e Incorporating may result in higher overall taxes. Dividends paid to shareholders are not
deductible form business income, thus this income can be taxed twice.

Federal Tax Forms for Regular or "C" Corporations:

e Form 1120 or 1120-A: Corporation Income Tax Return
e Form 1120-W Estimated Tax for Corporation

e Form 8109-B Deposit Coupon

o Form 4625 Depreciation

Subchapter S Corporation

A tax election only; this election enables the shareholder to treat the earnings and profits as distributions,
and have them pass thru directly to their personal tax return. The catch here is that the shareholder, if
working for the company, and if there is a profit, must pay herself wages, and it must meet standards of
"reasonable compensation". This can vary by geographical region as well as occupation, but the basic rule
is to pay yourself what you would have to pay someone to do your job, as long as there is enough profit.
If you do not do this, the IRS can reclassify all of the earnings and profit as wages, and you will be liable

Skagway Business Start-up Kit: Business Organization Structures 17



for all of the payroll taxes on the total amount.
Advantages:

o Owners have limited personal liability for business debts
o Owners report their share of corporate profit or loss on their personal tax returns
» Owners can use corporate loss to offset income from other sources

Disadvantages:

o More expensive to create than partnership or sole proprietorship

o More paperwork than for a limited liability company, which offers similar advantages
» Income must be allocated to owners according to their ownership interests

» Fringe benefits limited for owners who own more than 2% of shares.

Federal Tax Forms for Subchapter S Corporations:
e Form 1120S: Income Tax Return for S Corporation
e 1120S K-1: Shareholder's Share of Income, Credit, Deductions
e Form 4625 Depreciation
e Form 1040: Individual Income Tax Return
e Schedule E: Supplemental Income and Loss

e Schedule SE: Self-Employment Tax
e Form 1040-ES: Estimated Tax for Individuals

Professional Corporation

Advantages:

o Owners have no personal liability for malpractice of other owners
Disadvantages:

o More expensive to create than partnership or sole proprietorship

o Paperwork can seem burdensome to some owners
o All owners must belong to the same profession

Nonprofit Corporation
Advantages:
o Corporation doesn't pay income taxes

e Contributions to charitable corporations are tax deductible
e Fringe benefits can be deducted as business expense

Skagway Business Start-up Kit: Business Organization Structures
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Disadvantages:

« Full tax advantages available only to groups organized for charitable, scientific, educational,
literary, or religious purposes

e Property transferred to corporation stays there; if corporation ends, property must go to another
nonprofit

Limited Liability Structures:

Limited Liability Company (LLC)

The LLC is a relatively new type of hybrid business structure that is now permissible in most states. It is
designed to provide the limited liability features of a corporation and the tax efficiencies and operational
flexibility of a partnership. Formation is more complex and formal than that of a general partnership.

The owners are members, and the duration of the LLC is usually determined when the organization
papers are filed. The time limit can be continued if desired by a vote of the members at the time of
expiration. LLC's must not have more than two of the four characteristics that define corporations:
Limited liability to the extent of assets; continuity of life; centralization of management; and free
transferability of ownership interests.

Advantages:
o Owners have limited personal liability for business debts even if they participate in management
« Profit and loss can be allocated differently than ownership interests
e IRS rules now allow Limited Liability Corporation (LLC) to choose between being taxed as
partnership or corporation
Disadvantages:
o More expensive to create than partnership or sole proprietorship

o State laws for creating Limited Liability Corporation (LLC) may not reflect latest federal tax
changes

Professional Limited Liability Company
Advantages:

o Same advantages as a regular limited liability company
e Gives state-licensed professionals a way to enjoy those advantages

Disadvantages:

o Same as for a regular limited liability company
o Members must all belong to the same profession

Skagway Business Start-up Kit: Business Organization Structures 19
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Limited Liability Partnership
Advantages:

« Mostly of interest to partners in old-line professions such as law, medicine, and
accounting

« Owners (partners) aren't personally liable for the malpractice of other partners

« Owners report their share of profit or loss on their personal tax returns.

Disadvantages:

« Unlike a limited liability company or a professional limited liability company, owners
(partners) remain personally liable for many types of obligations owed to business
creditors, lenders, and landlords

« Not available in all states

« Often limited to a short list of professions.

Skagway Business Start-up Kit: Business Organization Structures 20
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Skagway Development Corporation (SDC)
(907) 983-3414 www.skagwaydevelopment.org

Alaska Small Business Development Center (SBDC)
(907) 274-7232 www.aksbdc.org

The U.S. Small Business Administration (SBA)
(907) 271-4022 www.sba.gov/ak

Alaska Business Development Center
(907) 562-0335 www.abdc.org

The Alaska Minority Business Development Center
(907) 786-5458 http://www.mbda.gov/businesscenters/anchorage

Alaska Division of Economic Development
(907) 465-2510 http://commerce.alaska.gov/dnn/ded/Home.aspx

Alaska Growth Capital
(907) 339-6760 www.alaskagrowth.com

Alaska Industrial Development and Export Authority (AIDEA)
(907) 771-3000 www.aidea.org

U.S.D.A Rural Development
(907) 747-3506 http://www.rurdev.usda.gov/AKHome.html

Southeast Conference
(907) 586-4360 http://www.seconference.org

Anchorage Economic Development Corporation
(907)258-3700 www.aedcweb.com/

Juneau Economic Development Council
(907) 523-2300 www.jedc.org

Path to Prosperity
(907) 596-9251  www.p2pweb.org
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State of Alaska Web Resources
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Corporations, Business and Professional Licensing
http://commerce.state.ak.us/dnn/cbpl/Home.aspx

%+ Department of Labor and Workforce Development
http://labor.state.ak.us/

% Department of Commerce, Community & Economic Development:
http://commerce.alaska.gov/

% Department of Transportation & Public Facilities
http://www.dot.state.ak.us/index.shtml

+ Division of Environmental Health

http://dec.alaska.gov/eh/index.htm

Skagway Newspaper and Radio

% Skagway News 907-983-2354 Skagnews@aptalaska.net
= The only newspaper in Skagway, published Bi-weekly

% Skaguay Alaskan same as Skagway news above
= Seasonal paper & visitors guide, published seasonally

% KHNS Radio 907-983-2853 102.3 &91.9
= Upper Lynn Canal Public Radio, servicing Haines, Skagway & Klukwan

Skagway Utilities Contacts

% Municipality of Skagway 907-983-2297 907-983-2151 (fax)

= Water, Sewer & Garbage 7" Ave. & Spring
% AP & T (Alaska Power & Telephone) 907-983-2202

= Electricity, Telephone and Internet 5t Ave. & Spring
% Petro Marine 907-983-2259  #10 Beach Road

= Fuel services
< Corner Propane 907-983-2493 2" Ave & Main

= Propane services

Skagway Rental Space Contacts

% National Park Service 907-983-2921
= (Commercial rental space)

%+ Dennis Corrington 907-983-2580 nanden@aptalaska.net
= (Commercial rental space)

s Jewell Enterprises 907-983-2688
= (Residential/Commercial rental space)

% Karl Klupar 610-745-1859 karl@skagwayinn.com
= (Commercial Rental Space)

% David Brena 907-983-3415 mdbrena5@gmail.com

= (Commercial rental space)
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Skagway Housing

Housing in Skagway can be very difficult to find. If you are considering doing business in
Skagway, it is imperative to look for housing as early as possible. The following are the best
places to look for/inquire about housing in Skagway.

% Skagway Chamber of Commerce 907-983-1898, www.skagwaychamber.org
% Skagway News 907-983- 2354 www.skagwaynews.com
% Skagway Swap Facebook Page www.facebook.com/groups/SkagwaySwap/

Other Skagway Resources

% U.S. Customs 907-983-2325 907-983-3626 fax

% Convention & Visitor’s Bureau 907-983-2854 907-983-3854 (fax)
% Chamber of Commerce 907-983-1898 907-983-2031 (fax)
% Wells Fargo Bank 907-983-2264 6" Ave. & Broadway
% Alaska Marine Lines (Shipping) 907-983-2281

>

R/
*

Chilkoot Gateway Insurance Agency 907-983-2240  907-983-2969 (fax)

D)
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velopment . .
bﬂ Corporation  Skagway Business Services

Copies

AP&T
8% x 11 $0.20 per one sided page, $0.30 per double sided page
8% x1l4orllx17 $0.40 per page

Skagway News Depot

Black & White $0.03-$0.25 per page (depends upon # pages copied)
Color $.75 per page

Skagway Public Library
8% x 11 or 8 %2 x14 $0.25 per one sided page, $0.35 per double sided page
11 x 17 $0.50 per one sided page, $0.70 per double sided page
Color Copies $0.50 per 8 ¥2 x 11 page

Skagway Development Corporation
8% x11 $0.25 per one sided page, $0.35 per double sided page
8% x14o0r1l1x17 $0.40 per one sided page, $0.50 per double sided page

Skagway Port of Call (seasonal)

8% x11 $0.25 per page

Fax

AP&T
Domestic $2.00 first page, $1.00 each additional page
International $7.50 first page, $3.00 each additional page

Skagway Public Library

Domestic $3.00 first page, $2.00 each additional page
International $8.00 first page, $3.00 each additional page
Toll Free $0.50 per page
Fax Receiving $0.50 per page

Skagway Development Corporation
Domestic $2.00 first page, $1.00 each additional page
International $7.50 first page, $3.00 each additional page
Toll Free $0.50 per page
Fax Receiving $0.50 per page

Notary

AP&T *Call ahead for appointment, M-F, 8am-4pm
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Simple, 1 page document No charge
Large, multi-page document $10.00-$20.00

Skagway Police Department *Call ahead for appointment, M-F, 8am-4pm (occasionally can
accommodate notary services on evenings and weekends.)

Simple, 1 page document No charge

Large, multi-page document No charge

Skagway City Hall *Call ahead for appointment, M-F, 8am-5pm
Simple, 1 page document No charge
Large, multi-page document No charge

Wells Fargo Bank *Call ahead for appointment, M-F, 8am-5pm

Simple, 1 page document No charge
Large, multi-page document No charge
Lamination

AP&T: $1.50 per page
Skagway Development Corporation: $1.50 per page

Spiral Binding
Skagway Development Corporation: Quotes available on a per case basis

(Pricing as of 8/14/14. Subject to change)

Location Contact Information & Hours of Operation
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AP&T

Hours of Operation:

Location:
Phone:
Skagway City Hall
Hours of Operation:
Location:
Phone:

Skagway News Depot

Hours of Operation:

Location:
Phone:

Skagway Public Library

Hours of Operation:

Location:
Phone:

Year-round ~ 8:00am — 4:00pm
5™ Ave. and Spring St.
907-983-2202 Fax: 907-983-2903

Year-round ~ 8am-5pm
700 Spring Street
907-983-2297 Fax: 907-983-2151

Summer — 9am-7pm Mon-Fri, 9am-6pm Sat & Sun.
Winter — Call for hours

Broadway, between 2" & 3rd Ave.

907-983-3354 Fax907-983-2356

Summer ~12pm-8pm Mon-Fri, 1pm-7pm Sat & Sun
Winter ~ 1pm-8pm Mon -Fri, 1pm-5pm Sat & Sun
8" Ave. & State St.

907-983-2265 Fax907-983-2666

Skagway Development Corporation *please call ahead for appointment

Hours of Operation:
Location:

Phone:

Skagway Police Department

Hours of Operation:
Location:

Phone:

Skagway Ports of Call

Hours of Operation:
Location:

Phone:

Wells Fargo Bank

Hours of Operation:
Location:

Phone:

Year-round ~ 8am-5pm
9™ Ave. & State St.
907-983-3414 Fax: 907-983-3414

Year-round ~ 8am-4pm
1%t Ave. & State St.
907-983-2232  Fax: 907-983-3632

Summer only
2"9 Ave., between Broadway & State St.
907-983-9503

Year-round ~ 9:30am-5pm
6" Ave. & Broadway
907-983-2264
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